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i‘ College Budget Proposal for the Year 2019-20

. S.No Particulars .~ Amount
- = rerea)
] Non-Recurring Expenses } ]
1 Infrastructure Build-up | 2,50,00,000 |
2 Equipment | 1,00,0001
, e ; —
i 3 iLibrary Books & Journals 1 2,50,000 1
Total Non-Recurreng Expenses | 2,53,50,000
. ,i_f _T
Recurring Expenses | ‘
I B | —
| .
4 Salaries - Teaching & Non Teaching 1,90,00,000 w
- o o |
| 5 Annual Fees (Affiliation, INC Membershipetc.) | 2,85,000 |
6 Repairs and Mintenance ‘ 25,00,000
t S , -]
L |
7 ‘Mess Maintenance | 65,00,000 |
8 \Other Expenses ' 70,00,000 |
: | : ; -
‘Total Recurreng Expenses  3,52,85,000
T PO O
I
;Grand Total ~ 6,06,35,000 i

Principal .
SREE NARAYANA N 75ING COLLEG

Chinthareddypalem,
NELLORE-524 002




SREE NARAYANA NURSING COLLEGE 9"
Stonehousepet (po), Chinthareddypalem, Nellore - 524002. NE 7
Ph No: 0861-2318300| Fax: 0861-2318300. B o Rl 2

e-mail: sreenarayana.nursingl2@gmail.com | principal.snnc@narayananursingcollege.com

Website: https://sreenarayananursingcollege.com
Recognized by Indian Nursing Council vide letter No. 02/Sep/2006 INC dated : 29.09.2006
A.P. Nurses & Midwives Council Letter No. APNMC/CON/5212/2006, dated: 4/11/2006
Affiliated to Or. N.T.R. University of Health Sciences, A.P. Vijayawada.

INTERNAL FINANCIAL AUDIT REPORT

Hlasahine SoRchs OREE. NARAYANA NORSIN G CollEge
Period of Audit 2019 —-"20
Prepared by K. VARUN Kung
Revised by Paeanipama Rap
Note: Whether test checks are to be carried out, obtain instruction from audit in-charge.
| Partlculars - | Yes | No NA | Remarks
o 1. General Instructions .
1.1 Have you exammed the software . \ &=
system in place with respect to books \{ES m 5 alal L'P‘%
of account
1.2 Have you checked the past year records
like IT returns and financial statement HEes G}OO_D
13 Have you checked the number of years
of maintenance of proper financial
records - \l% _ G\'CDD
RIS R R e R e T R
2.1 Have you checked opening balance of LS
1.Cash book :L ONuN ?N)Men\rrg
2.Bank book \
3.General ledger = mﬂ@@ Due 1o Coud
4.0Other subsidiary, ledger with closing |\, | q
: Balancre

[ Voucﬁlﬁg mcludes the followmg )
%l Receipt and payment of cash book and

bank book MEs fN1Seect aneove BopaTe
| s et | S PENDING
1. Account Head \/’ Ex1.27
2. Date e BEX\ST
3. Amount v VER\FIED

4. Name of the party v VVERIPYED

33 Are the vouchers properly authorized
and supported by necessary external \[ &3
Goop

evidence and or Internal documentation

Fpat
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34 Does the transaction relate to the £
accounting under audit \1
3 Have you checked total/sub total Es

e SR RS T  Cash
4.1 Have you checked whether transaction
been recorded in cash book/bank book C OONTER S N
for collection with counter foils of \lE{b Exer

receipts

4.2 Have you checked whether cash
collected is deposited into bank within \lgﬁ JRE@\U enT DEPog\T

reasonable intervals —T0uUND
43 Have you checked bank reconciliation
statement and reconciliation entries \
with clearance in next month's bank )% CD\OC) D
statements

44 Have you ensured that whatever
payment exceeds Rs.10000/- has been \.} ald (DfOO D
made though cheque/DD

4.5 Have you checked contra entries for
cash withdrawal and deposits and
ensured that they appear on same date \{ ES QDOD
in cash book / bank book

4.6 Have you checked whether payments e/ Sacio
have been made only for charitable Nt N / el %LE\E,\T

pose or rlated pro jects/] programs 7 P\?O&lﬁ?i\m MG} VER\?]T‘;D
3 5. Journals vouching

51 | Have you. éhecked head of accounts on

52 Are all journals vouchers supported by
necessary evidence explanation L}Q:g V ERVPED
2.3 Are all vouchers properly authorized Jes \/\ ER\EIED
R 6. Salaries/Wages/Honoraium
6.1 Have you checked salary registered and
summaries therefore in cash book/bank q es ( ’ HOD
book
6.2 Have you checked statutory deductions
for \T,ES

1. Provident fund \/ ‘\f 2P| L1ED

2. Income tax \ | V'I;Q\ ) ED
3. Any other items \/ a =29
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6.3 Have you checked stator deduction
been pad in proper and time manner to \'IE_‘S

S 7. Ledger/Posting and Secu
7.1 Have you checked postmg from cash
book/bankbooks/journal register and all \1[‘:5 m i8 AV\A\ LARLE
other principal Books
1.2 Have you scrutinized NA
1. Loan staff loan ledger N A

2. Advance

7.3 Have you scrutinized all assets
accounts of the trust/ institution to ON "The NAME of
ensure that assets relating to v C'\q R

trust/society only recorded? o0ub
7.4 Have you scrutinized all liabilities

- \]

relating to trust/society only recorded l ES \1 ES
1.5 Have you scrutinized all expanses

accounts in particular of V1AV VAINERNC

a) Building repairs ,\le& Books VER\FED
b) Machine repairs

c) Other repairs EXPENDITURE 1Q
To ensure that whether any expenditure MDRE THAN By DGET

of capital nature has been changed to
revenue a.nd vice versa

EaRe s e o e
8.1 Have you checked TDS returns are

field quarterly and obtained the A/C \)G;g A-S ‘Peg SPOLJ QU[

number
82 Have you enquired about any pending
tax litigati

9. Othersrecords

..9. i lHave you checked
a) Register NA
b) Register for fixed assets S LuEMT S OoN

"NoT AVIALARLEZ LoV

ACCO&?MG—ER \ P;z:;*f‘ml LEEEER%%JDITOR

inainee \ SREE NARAYANA [URE] IN
i‘li_(}i;&.»t'ua.‘-_u.-_ Chl'\lhal’u-jﬂ pa em.?@YCky‘(ﬁ’ym @)
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:1 College Budget Proposal for the Year 2020-21
S. No Particulars Amount
Non-Recurring Expenses
1 Infrastructure Build-up | 1,50,00,000 .
2 Equipment | - |
3 Library Books & Journals 2,50,000
Total Non-Recurreng Expenses | 1,52,50,000 !
- —
5 Recurring Expenses i |
4 Salaries - Teaching & Non Teaching 2,20,0(5})00
5 Annual Fees (Affiliation, INC Membershipetc.) 2,85,000
6 Repairs and Mintenance 20,00,000
7 Mess Maintenance 60,00,000 |
8 Other Expenses 35,00,000
Total Recurreng Expenses 3,37,85,000
i :Grand Total & 4,90,;—5,;100
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INTERNAL FINANCIAL AUDIT REPORT
Name of the College Stee Nanoyomna Noganss ool ege
Period of Audit 2030 —'09) v
Prepared by K. VARUN KumAr
Revised by Paraninama Ran
Note: Whether test checks are to be carried out, obtain instruction from audit in- charge.
| Particulars | | Yes | No [ NA | Remarks
i e R i At aGeneralinsiicions i n v n
1} Have you exammed the software
system in place with respect to books y ES ONLINE QL, STEM
of account
1.2 Have you checked the past year records
like IT returns and financial statement | ¥ 55 VERITIED
1.3 Have you checked the number of years
of maintenance of proper financial \{&S WEL mMma NTA I NED
records
et R T T 0,12, Opening balanee: - .
2.1 Have you checked opening balancc of [NVES
1.Cash book ES R¥FECTIVEeLY
2.Bank book MES
3.General ledger VES ONUNE S\} ST &M
4.0Other subsidiary, ledger with closing |/ ES -
Balance
Vouchmg mcludes the follomng }
3.1 Receipt and payment of cash book and |, ,
bank book 185 GHo0D
3.2 Have you checked correctness receipt | e
and payment with respect to l
1. Account Head \1&9
2. Date
el || [THRooarY cveker
3. Amount ves| ¢ ) '
4. Name of the party \{ ES
3.3 Are the vouchers properly authorized
and supported by necessary external MES
evidence and or Internal documentation j(-, e
-
RQU A ,\ = In
Ch”"”“ﬁ reddy - COLLEGE

¥palem,
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34 Does the transaction relate to the

accounting under audit Ve DocomeNT VERIEIRD
35 Have you checked total/sub total ey AND CDN-F 1 Rm CD

4.1 Have you checked whether transaction
been recorded in cash book/bank book \F__S
for collection with counter foils of
receipts

4.2 Have you checked whether cash
collected is deposited into bank within |“}E&S
reasonable intervals

43 Have you checked bank reconciliation
statement and reconciliation entries = ConNC\LA-
with clearance in next month's bank \[ ES G‘OOD 1 RD W
statements “TIDNe

44 Have you ensured that whatever
payment exceeds Rs.10000/- has been &S .

made though cheque/DD \/ A8 PI;Q PC)L_lC‘\‘
4.5 Have you checked contra entries for
cash withdrawal and deposits and

ensured that they appear on same date \-, &5 ConTRA TNTRIES NOTT
in cash book / bank book (AN
4.6 Have you checked whether payments
have been made only for charitable
pose or related projects/pro

VERIFIED

Depocr TS CoNTIRMED

i

O]

\fc:m FIED

- Have you checked head of accounts on \{ES il ;Pﬂ YMENT MOD + ’T‘Dm f
.| Journals 00 RNAC
3.2 Are all journals vouchers supported by e
necessary evidence explanation N WERLL DOCOMENTED

53 Are all vouchers properly authorized \_l&g

N BLL DO o IV\(‘:NTTQ
6.1 Have you checked salary regIStered and

summaries therefore in cash book/bank [N £S 8 AC'ART RE_G\\%TE‘ K

book MATNTA VNS E.00D
6.2 Have you checked statutory deductions I

for

2. Income tax Yee| Fa

3. Any other items Yes ‘ "4 i

e wﬁ;}
SREENARAYAIA HUREING COLLEGE /
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6.3 Have you checked stator deduction
been pad in proper and time mannerto N g PAymerTe CONFIRMED
respective de artments

RO Rfis 7. Ledger/Posti
7.1 Have you checked postmg from cash
book/bankbooks/journal register and all |\ B¢, Pogm NG ARE N\CC XTI
other principal Books
7.2 Have you scrutinized NES
1. Loan staff loan ledger N O

2. Advance ~Nb

P Have you scrutinized all assets
accounts of the trust/ institution to &IE&
ensure that assets relating to

trust/society only recorded? AXPROPRA TT’Q—,C—L!

7.4 Have you scrutinized all liabilities
relating to trust/society only recorded ki ES DOcOmENTED
7.5 Have you scrutinized all expanses
accounts in particular of

AssSeETS RECORDED

a) Building repairs

b) Machine repai qES |
) Machine repairs 6( Sh

c) Other repairs

To ensure that whether any expenditure
of capital nature has been changed to
revenue and vice versa

~ 8Taxm

81 o Have you checked TDS returns are
field quarterly and obtained the A/C \Nes TDe FILED
number
8.2 Have you enquired about any pending
| tax litigations _ \IE& | No ?%ND’NG}
s e e 9 OtheiS Tecordss snsi S 0 T L i B

91 | Have you checked

a) Register \-\ES V ERIEIRD
b) Register for fixed assets

ACCO;%ISQK/IANAGER SRQEE - fCipal INTERNAL AUDITOR
nancy QT{I‘LL{ ANA IH "‘m”,‘?‘r@-
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College Budget Proposal for the Year 2021-22
S.No Particulars Amount
Non-Recurring Expenses
1 Infrastructure Build-up 1,30,00,000
2 Equipment 2,00,000
3 Library Books & Journals 3,00,000
Total Non-Recurreng Expenses 1,35,00,000
Recurring Expenses
4 Salaries - Teaching & Non Teaching 2,30,00,000
_ 5 Annual Fees (Affiliation, INC Membershipetc.) 2,85,000 |
6 Repairs and Mintenance 25,00,000?
7 Mess Maintenance 85,00,000 l
8 Other Expenses 75,00,000
Total Recurreng Expenses 4,17,85,000
 (Grand Total e e e
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INTERNAL FINANCIAL AUDIT REPORT

Name of the College SREE NARAYANA NURSING COLLEGE
Period of Audit 2021-2022

Prepared by Mohith Kumar

Revised by Harish Kumar

Note: Whether test checks are to be carried out, obtain instruction from audit in-charge.

] Particulars ) | Yes | No | Nzﬂ Remarks

sESSIVIIREaA 1. General Instructions TR Al
1.1 Have you exammed the software Yes Venﬁed with College MIS
system in place with respect to books
of account
1.2 Have you checked the past year records | Yes Good. ;
like IT returns and financial statement
13 Have you checked the number of years | Yes Good.
of maintenance of proper financial
records
AR s e S Opening balance R
2.1 Have you checked opening balance of
1.Cash book Yes
2.Bank book Yo Effective e-governance available.
3.General ledger Yes
4.0Other subsidiary, ledger with closing | Yes
Balance
EE L P R R e
Vouching includes the following
3.1 Receipt and payment of cash book and | Yes Good.
bank book
3.2 Have you checked correctness receipt Good.
and payment with respect to
1. Account Head Yea Checked correctness of Receipts /
i if;f)unt i:z Payments with all parameters and
4. Name of the party Yes found good.
3.3 Are the vouchers properly authorized Yes Supporting Documents are verified.

and supported by necessary external
evidence and or Internal documentation

34 Does the transaction relate to the Yes
accounting under audit
3.5 Have you checked total/sub total Yes

SR A\ ’:'l ;P}-al
E_E NARAYANA n SING COLLEge

Ch'ﬂlf?
i CV\,) Du!em
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A ok HES 4. Cash book/bank book

4.1 Have you checked whether transactlon Yes Good,
been recorded in cash book/bank book
for collection with counter foils of
receipts

42 Have you checked whether cash Yes Online payments.
collected is deposited into bank within
reasonable intervals

43 Have you checked bank reconciliation | Yes No deviations.
statement and reconciliation entries
with clearance in next month's bank

statements

4.4 Have you ensured that whatever Yes As per the policy.
payment exceeds Rs.10000/- has been
made though cheque/DD

4.5 Have you checked contra entries for Yes

cash withdrawal and deposits and

ensured that they appear on same date

in cash book / bank book

4.6 Have you checked whether payments Yes

have been made only for charitable
purpose or related prolects/programs

57:71 | .Have you cﬁecked héad of accounts on | Yes Found.

journals
32 Are all journals vouchers supported by | Yes Vouchers.

necessary evidence explanation
33 Are all vouchers properly authorized Yes

L oS alaticsWages/HONOTARUM B v- . b Lo
6.1 Have you checked salary registered and | Yes Bank Statements
summaries therefore in cash book/bank
book
6.2 Have you checked statutory deductions
for
1. Provident fund Yes Proofs available.
2. Income tax Yes TDS Statements.
3. Any other items Yes ESI
6.3 Have you checked stator deduction Yes

been pad in proper and time manner to
respective departments

Y e
ipal
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SREE NARAYANA NURSING COLLEGE /%~

Ph No: 0861-2318300| Fax: 0861-2318300. B asera s

7. Ledger/Posting and Security

21 . Have you checked postmg from cash Yes
book/bankbooks/journal register and all
other principal Books

¥4 Have you scrutinized Yes

1. Loan staff loan ledger No

2. Advance No

1.3 Have you scrutinized all assets Yes Assets and Liabilities Statements.
accounts of the trust/ institution to
ensure that assets relating to
trust/society only recorded?

7.4 Have you scrutinized all liabilities Yes Assets and Liabilities Statements.
relating to trust/society only recorded
.3 Have you scrutinized all expanses Yes
accounts in particular of
a) Building repairs Building Repairs
b) Machine repairs Machine Repairs
¢) Other repairs Misc. etc. are verified with Income

and Expenditure statements.

To ensure that whether any expenditure
of capital nature has been changed to

revenue and Vlce versa

Caig s _ 8 Taxmatters S e 2 D
8.1 Have you checked TDS returns are Yes TDS monthly deductions.

field quarterly and obtained the A/C

number
8.2 Have you enquired about any pending | Yes No pending litigations.

tax litigations

T

AT O e R T

9.1 T Have you checked Yes Supported documents verlﬁed
a) Register
b) Register for fixed assets

B Mt e
ACCOUNTSMANAGER | INTERNAL AUDITOR
Finance < E{ | i Cipa
SREE NARAYANA NURSHG oo i SREE NARAYANA | . NURSING COLLEGE
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ey Coll_e:ge Budget Prop_t_:sal for the Year 2022-2? ﬁl
S. No Particulars Amounq
) , Non-Recurring Expenses
1 Infrastructure Build-up 1,15,00,000 |
2 Equipment 10,00,000
3 Library Books & Journals 4,00,000
Total Non-Recurreng Expenses _ _ 1,29,00,000?
Recurring Expenses {
4 Salaries - Teaching & Non Teaching O i,40,00,000 i
5 'Annual Fees (Affiliation, INC Membershipetc.) 2,85,000 |
6 Repairs and Mintenance 75,00,000 |
7 ‘Mess Maintenance 95,00,000
8 Other Expenses 1,60,00,000 |
‘Total Recurreng Expenses ' 4,72,85,000 ‘
- I
B Grand Tota_l_“ S 6,01,85,900 |
C 4o
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INTERNAL FINANCIAL AUDIT REPORT

Name of the College SREE NARAYANA NURSING COLLEGE
Period of Audit 2022-2023
Prepared by Mohith Kumar ( GT Audit)
Revised by Harish Kumar ( GT Audit)
Note: Whether test checks are to be carried out, obtain instruction from audit in-charge.
| Partlculars | Yes [ No | NA ’ Remarks
Ealrois ana e o SRR R ORI Gerieral INSITUCHODS & ety A r o .
1.4 Have you exammed the software Yes Vcrlﬁed w1th College Automated
system in place with respect to books System Software.
of account
1.2 Have you checked the past year records | Yes Good job on reviewing records.
like IT returns and financial statement
1.3 Have you checked the number of years | Yes Well maintained financial history.
of maintenance of proper financial
records
Rrae e 2. Opening balance
2. Have you checked opemng balance of
1.Cash book Yes
2.Bank book Yes Effective e-governance observed.
3.General ledger Yes
4.0Other subsidiary, ledger with closing | Yes
Balance
S Sl eges AV ouching SR TR T T T TOE Sl g
Vouching includes the following
3.1 Receipt and payment of cash book and | Yes Good vouching practices noted.
bank book
3.2 Have you checked correctness receipt All parameters thoroughly checked.
and payment with respect to
1. Account Head Yes Checked correctness of Receipts /
§ %iunt :;22 Payments with all parameters and
4. Name of the party Yes found good.
3.3 Are the vouchers properly authorized Yes Vouchers supported by adequate
and supported by necessary external documentation.
evidence and or Internal documentation
3.4 Does the transaction relate to the Yes Transactions appropriately related
accounting under audit to audit.
3.5 Have you checked total/sub total Yes Totals are accurate and complete.
zﬁ?ss-venfy with reports.
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s S 4. Cash book/bank book . e

4.1 I—Iave you checked whether transact10n Yes Excellent transactlon recordmg,
been recorded in cash book/bank book
for collection with counter foils of
receipts

4.2 Have you checked whether cash Yes Timely deposits confirmed.
collected is deposited into bank within
reasonable intervals

4.3 Have you checked bank reconciliation | Yes No deviations found in
statement and reconciliation entries reconciliations.
with clearance in next month's bank
statements

4.4 Have you ensured that whatever Yeg Compliance with payment policy
payment exceeds Rs.10000/- has been noted.
made though cheque/DD

4.5 Have you checked contra entries for Yes Contra entries are well managed.

cash withdrawal and deposits and
ensured that they appear on same date

in cash book / bank book
4.6 Have you checked whether payments Yes Payments align with charitable
have been made only for charitable purposes.

purpose or related prc_]ects/programs

5. Journals vouching |

51 -Have you checked head of accounts on | Yes Journal Accounts thoroughly
Jormls checked.
32 Are all journals vouchers supported by | Yes All vouchers properly documented.
necessary evidence explanation
8.3 Are all vouchers properly authorized Yes Vouchers are well authorized.
: - e __6. Salaries/Wages/Honorarium - R
6.1 Have you checked Salary reglstered and | Yes Salary records accurately
summaries therefore in cash book/bank maintained.
book
6.2 Have you checked statutory deductions
for
1. Provident fund Yes Proofs available.
2. Income tax Yes Statutory deductions are verified.
3. Any other items Tes ESI
6.3 Have you checked stator deduction Yes Timely payment confirmed.
been pad in proper and time manner to '
respective departments Jﬁ
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g 7. Ledger/Posting and Security
7.1 Have you checked posting from cash Yes
book/bankbooks/journal register and all
other principal Books

1.2 Have you scrutinized Yes
1. Loan staff loan ledger No
2. Advance No
7.3 Have you scrutinized all assets Yes
accounts of the trust/ institution to
ensure that assets relating to
trust/society only recorded?

Postmg accuracy conﬁrmed

Loan ledger required scrutiny.

Assets recorded appropriately.

7.4 Have you scrutinized all liabilities Yes Liabilities accurately documented.
relating to trust/society only recorded
7.5 Have you scrutinized all expanses Yes Expenditures classified correctly.

accounts in particular of
a) Building repairs
b) Machine repairs
¢) Other repairs

To ensure that whether any expenditure
of capital nature has been changed to
revenue and vice versa

: B e v s et e 4 8 Taxmatters s s e 5
8.1 Have you checked TDS returns are Yes TDS returns filed promptly.
field quarterly and obtained the A/C
number
8.2 Have you enquired about any pending | Yes No pending litigations.
tax litigations
el b b e R R e, OThers records i or BT
9.1 Have you checked Yes Supported documents verified.

a) Register
b) Register for fixed assets
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College Budget Proposal for the Year 2023-24

S.No Particulars Amount
Non-Recurring Expenses

1 Infrastructure Build-up 1,60,00,000
2 Equipment I 10,00,000 |
3 Library Books & Journals ' 5,00,000 |

Total Non-Recurreng Expenses 1,75,00,000

Recurring Expenses

4 Salaries - Teaching & Non Teaching 1,45,00,000 |
|
o 1
5 Annual Fees (Affiliation, INC Membershipetc.) 2,85,000
6 Repairs and Mintenance 1,25,00,000 |
7 Mess Maintenance 1,15,00,000 ‘
8 Other Expenses 1,70,00,000 }
Total Recurreng Expenses 5,57,85,000 |
i - T
o — |
‘Grand Total ~ 7,32,85,000 |
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INTERNAL FINANCIAL AUDIT REPORT

Name of the College SREE NARAYANA NURSING COLLEGE
Period of Audit 2023-2024

Prepared by Harish Kumar ( GT Audit)

Revised by Mohith Kumar ( GT Audit)

Note: Whether test checks are to be carried out, obtain instruction from audit in-charge.

| Particulars | Yes [ No [ NA | Remarks
= , e _ 1. General Instructions P o
1.1 Have you exammed the software | Yes Software is well-utlhzed
system in place with respect to books
of account
12 Have you checked the past year records | Yes Records are thorough and accurate.
like IT returns and financial statement
13 Have you checked the number of years | Yes Records are thorough and accurate.
of maintenance of proper financial
records
: i \2:Opening balance "8 L o
2.1 Have you checked opemng balance of
1.Cash book Yes
2.Bank book Yes Opening balances verified.
3.General ledger Yes All ledgers in good order.
4.0Other subsidiary, ledger with closing | Yes
Balance
kT i 3 Vouching ST SN TRl Gl T
Vouching includes the following Vouching is meticulous. Enhance
training on documentation.
1 Receipt and payment of cash bookand | Yes Receipts and payments are
bank book accurate.
32 Have you checked correctness receipt
and payment with respect to
1. Account Head Yes All details confirmed correct
2. Date Yes
3. Amount Yes
4. Name of the party Yes
33 Are the vouchers properly authorized Yes Authorization procedures are robust
and supported by necessary external
evidence and or Internal documentation
34 Does the transaction relate to the Yes Transactions align with audit
accounting under audit A o
icipal
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35 Have you checked total/sub total Yes Totals are accurate and complete.
Cross—ven with reports.
: - ;%" 4P Cashbook/bankbook B4 e winne: o s

4.1 Have you checked whether transaction | Yes Transactions well- supported

been recorded in cash book/bank book automated tracking,

for collection with counter foils of

receipts
4.2 Have you checked whether cash Yes Deposit are timely and consistent

collected is deposited into bank within
reasonable intervals

43 Have you checked bank reconciliation | Yes Reconciliation entries are clear.
statement and reconciliation entries Monthly reviews suggested
with clearance in next month's bank
statements

44 Have you ensured that whatever Yes Payments made appropriately
payment exceeds Rs.10000/- has been Continue adherence to policies.
made though cheque/DD

4.5 Have you checked contra entries for Yes Contra entries matched correctly.

cash withdrawal and deposits and
ensured that they appear on same date

in cash book / bank book
4.6 Have you checked whether payments Yes Payments for proper purposes
have been made only for charitable noted
= z‘%}aﬁose or related pro;ects/gll Ir;ow%ams - .
}W’ Fekine s : ) Ol B W ; D
5.1 Have you checked head of accounts on | Yes Accounts are accurately reﬂected
journals Maintain detailed descriptions
5.2 Are all journals vouchers supported by | Yes Evidence provided for all voucher
necessary evidence explanation Ensure evidence is complete.
5.3 Are all vouchers properly authorized Yes Authorization is properly manage

Con51der electromc approvals
S 825 1 - e

| e __ 6. Salaries/Wages/Honorarium g
6.1 Have you checked salary registered and | Yes Authorlzatlon is property managed
summaries therefore in cash book/bank Consider electronic approvals.
book
6.2 Have you checked statutory deductions Deductions are well-monitored
for
1. Provident fund Yes Proofs available
2. Income tax Yes TDS statements
3. Any other items Yes I ESI
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6.3 Have you checked stator deduction Yes Deductions pald timely. Document
been pad in proper and time manner to deadlines clearly

respective departments
T L edpeT/ POSHNG Al SCCUTty. i Sk, o
7.1 Have you checked posting from cash Yes Books are properly maintained.

book/bankbooks/journal register and all Implement backup procedure
other principal Books

72 Have you scrutinized
1. Loan staff loan ledger Yes Loans and advances recorded well.
2. Advance Yes Regular reviews advised.

7.3 Have you scrutinized all assets Yes Asset accounts well-scrutinized

accounts of the trust/ institution to -
ensure that assets relating to
trust/society only recorded?

7.4 Have you scrutinized all liabilities Yes Liabilities recorded correctly
relating to trust/society only recorded
7.5 Have you scrutinized all expanses Yes Expenditures classified accurately

accounts in particular of
a) Building repairs
b) Machine repairs
c¢) Other repairs

To ensure that whether any expenditure
of capital nature has been changed to
revenue and vice versa

SN s el e 8. TAX IAHeTS b i A
8.1 Have you checked TDS returns are Yes TDS returns filed promptly.
field quarterly and obtained the A/C Good tax compliance noted.
number
8.2 Have you enquired about any pending | Yes No pending litigation reported
tax litigations
_ SRR e ) a9 OthersrecordS i TG e, e
9.1 Have you checked Registers are well maintained.
a) Register Update records regularly
b) Register for fixed assets Fixed assets register is accurate
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